Appendix 2 to Circular AJNCT/2 (amended)

ANGUS COUNCIL - EDUCATION DEPARTMENT

35 HOUR WEEK FOR TEACHING STAFF













     School

Annual time

39 x 5 hrs = 195 hours

	Activity
	Description
	Agreed time

	Additional preparation and correction
	Preparation for your teaching and ongoing correction of pupil work 
	     

	Meetings with parents
	All collaborative activities involving parents including parents’ evenings
	     

	Meetings with external agencies
	All case conferences, meetings with external agencies and other partners
	     

	Staff meetings
	Participation in whole school and departmental meetings, meetings of professional associations and  working groups; undertaking individual collegiate tasks / management tasks
	     

	Preparation of reports, records etc.
	Recording pupil information or reporting on pupil progress
	     

	Forward planning
	Forward planning and course construction
	     

	Formal assessment
	Marking of class work, exams, portfolios etc. for test or examination purposes
	     

	Professional review and development
	Activities in relation to formal PRD process
	     

	Curriculum development
	Development of new courses or aspects of courses not taught before
	     

	Additional supervised pupil activity
	Any other formal contact with or supervision of pupils
	     

	Continuous Professional Development
	Any activity undertaken in the course of an agreed CPD plan for the year
	     

	Other
	Please specify (eg individual flexibility)
	     

	
	Total
	     


The above figures have been agreed for session      
Signed (Head Teacher) ______________                Signed (Teachers’ representatives)          ____________________
Annual Evaluation – to be co-ordinated by the School Consultative Group

Teachers are encouraged to evaluate their personal workload against the generic figures agreed in their school. This will enable teachers to use professional judgement in relation to how their time is being used. It will also yield information which will feed into the School Consultative Group’s annual review of the Working Time agreement.

· To what extent did this year’s agreement allocate a realistic amount of time in relation to your professional responsibilities?

	     



· Identify any area where the time required under any given heading has been significantly different from what was planned

	     



· Do any of the headings in the current Working Time Agreement require an adjustment in agreed time for next session?

	     



· Are any new priorities emerging that require an allocation of time?

	     



Weekly Breakdown





Teaching 22½ hrs (max)


Preparation & Correction 7½ hrs


Balance available 5 hrs per week








